


ON RAMP DESIGNER COMPANY LETTERHEAD 

Date 
Name 
Address 
City, State Zip 
 
RE: Authorization to Enter Property  

…..Name of Project…. (City Bid #________) 
 
Dear Property Owner: 
 
The City of Philadelphia, acting through its Streets Department and at no cost to you, intends to 
upgrade the curb ramp in front of your property located at the corner location here(northeast, 
northwest, southeast, southwest) corner of the intersection of “street name” and “street name” to an 
ADA (American with Disabilities Act) compliant sidewalk ramp.  In particular, as part of the ADA design a 
“insert  modification here” is being constructed adjacent to your property.  
 
On behalf of the City, I am directed to request, from you, an Authorization to Enter Property to allow 
City contractors and their agents to construct, again at no cost to you, the “insert modification here” 
adjacent to your property.  This is needed to create a sidewalk ramp that complies with the current 
standards set forth in the Americans with Disabilities Act of 1990 (“ADA”). 
 
In order to move forward with this project, your consent is necessary to allow City contractors and their 
agents to enter onto your property to complete construction, as soon as possible.  If we do not receive 
your response within XX days, a “Failure to Respond” notice will be sent to you. 
 
Enclosed is the Authorization to Enter Property form, a copy of the proposed ADA ramp design, and a 
pre-addressed envelope for your convenience.  If you have any questions, please contact  ”Designer 
contact name here”  of ”Designer consultant company name here” at “phone” or “email.” 
 
Sincerely, 
 
Name of Ramp Designer Project Manager here 
 
 
Enclosures: 

1) Copy of Authorization to Enter Form 
2) ADA Curb Ramp Design Plan 
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DEPARTMENT OF STREETS 
HIGHWAY DIVISION 
940 Municipal Services Building 
1401 John F. Kennedy Blvd. 
Philadelphia, PA  19102-1676 

C I T Y  O F  P H I L A D E L P H I A  
 

DONALD D. CARLTON 

Streets Commissioner 

 

 

          Date: xx/xx/xxxx 
Address:  
 
 
 
RE: Authorization to Enter Property – Failure to Respond 

…Name of Project here …(City Bid #______) 
 

Dear Property Owner: 

You are receiving this letter due to your failure to respond to the previous letter sent on xx/xx/xx  in 

regards to this project (a copy is enclosed for your reference).  As mentioned in the previous letter, the 

City of Philadelphia Streets Department, at no cost to you, intends to upgrade the curb ramp in front of 

your property located at the “corner location here(northeast, northwest, southeast, southwest)” 

corner of the intersection of “street name” and “street name” to an ADA (American with Disabilities 

Act) compliant sidewalk ramp.  In particular, as part of the ADA design a “insert  modification here” is 

being constructed adjacent to your property. 

You are receiving this letter because you have not provided the City with your Authorization to Enter 

Property as requested in the attached letter copy previously sent to your attention via certified mail. 

You are required to contact the City’s Project Manager, name, at 215.XXX.XXXX or email at email 

address within 10 days of the date of this letter.  If the City does not hear from you by this date, the City 

will assume you have no objection to the City’s Streets Department Contractors proceeding with 

construction of the ADA-compliant curb ramp and sidewalk area as detailed in the attached sidewalk 

curb ramp design plans. 

Sincerely, 

Project Manager Name 

CC:  Construction File 

        S. Gill, ADA Coordinator, 930 MSB  

Enclosures: 1)Copy of  Authorization to Enter Property Letter 

2)Copy of Authorization to Enter Form 
3)ADA Curb Ramp Design Plan 

 

 

Nancy.Sen
Text Box
CARLTON WILLIAMS
Streets Commissioner
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